How to Complete the Verification
Worksheet for Independent Students
You were selected by the Department of Education to provide this information to our office.

Access your verification portal http://www.financialaid.wisc.edu
/verificationportal
Log In with your UW-Madison
NetID and password
Click on the Required
Documents tile

Make sure to click on the correct
academic year.

Then, click on FILL OUT next to the required document.
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Make sure to read the information and click Next

When you reach Section B Student's Family Information
click ADD HOUSEHOLD MEMBER.

Add each person that should be included in your household. You should include your spouse (if
married), and any children or dependents living at home if you provided more than 50% of their
support of if they would be required to provide parent information on their own FAFSA.

For each household member you add,
make sure to click SAVE.
**If a household member is still
undecided about which college they may
attend, please list at least one school
they've applied to. DO NOT list
'undecided.'**
Once you've added all household
members, click NEXT.
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Section C - Student Income Information

If you filed your federal tax return AND
used the IRS Data Retrieval tool - check
the first circle and additional
information will appear.
Then, also click the first circle in the
next list of statements that appear.

If you filed your federal tax return and DID NOT
use the IRS Data Retrieval tool - click the
circles as seen here.
Also, click these same circles if you listed
foreign income on the FAFSA.
click NEXT.

If you DID NOT file a federal tax return, but
have some income from work - click the
circles as seen below.
click NEXT.
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Then click on ADD EMPLOYER.

Fill in the details and click SAVE.
**Entering information here will generate a new
request for your W-2 to be uploaded**

If you DID NOT file a federal tax return and have no income - click these circles, then NEXT.

Section D - Certification
**If your address is
incorrect, please log into
your MyUW Student Center
to update.**
To submit the worksheet
Check the 'I Certify' box
Click SUBMIT.
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